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	Lesson Plan:
	Working Smarter: Time Analysis and AI Integration in Daily Routines

	Author
	Isabell Grundschober

	Class Information

	Educator
	Time/Location
	No. of Students
	Student Needs (SEN, Differentiation, etc.)

	1 person
	6h/face to face or blended learning
	11-20
	Suitable for learners with low to medium experience with AI. Supports various learning styles through visual, reflective, and collaborative activities.

	Lesson Focus

	Analyzing daily time usage and identifying potential for task delegation or AI (LLM) support. The activity promotes self-awareness and critical reflection on productivity and well-being.

	Intended Learning Outcomes: By the end of the lesson, students will be able to:

	· Conduct a comprehensive analysis of their daily activities.
· Visualize and interpret time management through charts.
· Identify tasks suitable for delegation or elimination.
· Evaluate the potential of LLMs in enhancing productivity.
· Reflect on their personal and professional time allocation.

	Prior Knowledge (Any related topics or concepts students should be familiar with.)

	No prior experience with LLMs or time-tracking is required. Basic familiarity with digital tools (e.g. spreadsheets) is helpful.

	Success Criteria: Students will demonstrate success by:

	· Completing a time diary and enjoyment evaluation.
· Creating visual time-use charts (e.g. pie charts).
· Contributing to group discussions and analyzing LLM use cases.
· Submitting a written reflection on productivity and AI integration.

	Lesson Outline & Timing

	Activity
	Duration
	Description

	Pe-Activity
	1,5h
	Document Daily Activities: Throughout an ordinary day, record each activity you perform, both at work and in your personal life. Note the start and end times, and briefly describe the activity.

	Introduction
	30 mins
	Evaluate Activities: For each recorded activity, note down how much you enjoyed the task on a scale of 1-5 (1 = least enjoyable, 5 = most enjoyable).

	Visualisation
	1h
	Visualize Time Allocation: Create pie charts to visualize the time spent on different tasks. One chart should represent work-related activities, and another for personal activities.

	Group Reflection
	1h
	Share your charts with your group. Discuss which tasks took more or less time than expected, which were enjoyable, and which were not. Reflect on any surprises and the overall time distribution.

	Conclusions
	30mins
	Individually, identify tasks you would prefer to delegate or eliminate from your schedule. List the reasons for your choices.

	Analysis of AI Integration
	1h
	In your group, categorize the tasks into:
· Tasks that could be fully done by LLMs.
· Tasks that could be done faster with the help of LLMs.
· Tasks you would rather do yourself and why.

	Reflection and Documentation
	30mins
	Individually reflect on the discussion and document your key takeaways about time management, task enjoyment, and the potential of LLMs in improving productivity.

	Resources Needed

	Time-tracking template or app
	Spreadsheet software (e.g. Excel, Google Sheets)

	Online meeting platform (if conducted remotely)
	

	[bookmark: _Hlk197680656]Assessment Method
	Homework / Follow-up Task (Optional)

	Formative: submission of charts and individual reflections
	Try out an LLM to support one of the identified tasks and report the experience.

	Observation of participation in group discussions

	Implement one time management improvement and track results over a week.


□ Have you considered accessibility (e.g., plain language, colour contrast, captions)?
□ Does this lesson use inclusive examples and language?
□ Have you respected copyright and licensing requirements for all media, texts and external resources used?
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